
BUSINESS MILEAGE LOG
ATO Logbook Method — minimum 12 continuous weeks

Driver Name

Vehicle Make & Model

Logbook Start
Date

Odometer -
Start (km)


ABN / TFN


Registration

Logbook End Date

Odometer - End (km)




	Date
	Start
Time
	End Time
	Odo Start
	Odo End
	Kilometres
	Start / End Location
	Purpose of
Trip
	Business %

	2026-04-01
	08:15
	09:05
	45,210.00
	45,238.00
	28.00
	Office → Client HQ, Parramatta
	Quarterly review
meeting
	100%

	2026-04-02
	13:30
	14:10
	45,238.00
	45,252.00
	14.00
	Office → Supplier, Chatswood
	Site inspection
	100%

	2026-04-03
	09:00
	09:40
	45,252.00
	45,270.00
	18.00
	Office → Airport
	Interstate
business travel
	100%
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	TOTAL BUSINESS KILOMETRES
	60
	
	
	



ATO requirements: maintain a logbook for a continuous 12-week period, record odometer readings at year start and end, note purpose of each business trip, and retain th e logbook for 5 years. Business-use percentage = Business km ÷ Total km.
