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	Photo Punch List Report Template
Visual Handover Documentation



Use this visual format to pair every punch list item with photographic evidence. Ideal for handover packs, this template shows before-and-after images alongside the written description and verification details.
1. Project Details
	Project name
	 

	Site address
	 

	Contract number
	 

	Inspector name
	 

	Report date
	 


2. Photo Punch List Item #1
	Item description
	 

	Location
	 

	Trade responsible
	 

	Priority
	High / Medium / Low

	Before photo (file ref)
	 

	After photo (file ref)
	 

	Verification notes
	 

	Status
	Open / Closed


3. Photo Punch List Item #2
	Item description
	 

	Location
	 

	Trade responsible
	 

	Priority
	 

	Before photo (file ref)
	 

	After photo (file ref)
	 

	Verification notes
	 

	Status
	 


4. Photo Punch List Item #3
	Item description
	 

	Location
	 

	Trade responsible
	 

	Priority
	 

	Before photo (file ref)
	 

	After photo (file ref)
	 

	Verification notes
	 

	Status
	 


5. Report Summary & Sign-Off
	Total items in report
	 

	Items closed
	 

	Items outstanding
	 

	Inspector signature
	 

	Client signature
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