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	Residential Punch List Template
New Homes, Renovations & Extensions



Use this template for residential construction projects, including new builds, renovations, and extensions. Walk the home room by room and capture finishes, fixtures, fittings, and external works in one place.
1. Project Details
	Owner name
	 

	Builder / contractor
	 

	Property address
	 

	Contract number
	 

	Walkthrough date
	 

	Owner contact
	 


2. Internal Punch List Items (Room-by-Room)
	No.
	Room / area
	Issue description
	Trade
	Priority
	Status

	1
	Entry / Hallway
	
	
	
	Open

	2
	Kitchen
	
	
	
	

	3
	Living / Dining
	
	
	
	

	4
	Bedroom 1
	
	
	
	

	5
	Bathroom 1
	
	
	
	

	6
	Laundry
	
	
	
	


3. External & Site Punch List Items
	No.
	Area
	Issue description
	Trade
	Status

	1
	Driveway / Path
	
	
	

	2
	Landscaping
	
	
	

	3
	Fencing / Gates
	
	
	

	4
	External paint / cladding
	
	
	


4. Owner Walkthrough Notes
	Items raised by owner
	 

	Outstanding warranty items
	 

	Owner satisfaction comments
	 


5. Sign-Off
	Builder representative
	 

	Owner
	 

	Practical completion date
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