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	TAX INVOICE


 
	This document is a Tax Invoice for GST purposes as required under the A New Tax System (Goods and Services Tax) Act 1999.


 
	1.  SUPPLIER DETAILS (GST REGISTERED)


 
	Business / Trading Name
	 
	Invoice Number
	INV-

	ABN
	 
	Invoice Date
	 

	GST Registration Status
	 Registered for GST — ABN shown above
	Business Address
	 

	Due Date
	 
	Phone
	 

	Payment Terms
	 Net 7 / Net 14 / Net 30
	Email
	 

	Purchase Order No.
	 
	Website
	 

	Currency
	 AUD
	 
	 


 
 
	2.  RECIPIENT DETAILS


 
	Customer / Company Name
	 

	ABN (if applicable)
	 

	Contact Person
	 

	Billing Address
	 

	Phone
	 

	Email
	 

	Project / Contract Ref.
	 


 
 
	3.  ITEMISED CHARGES


 
	Description of Goods / Services
	Qty
	Unit Price ($)
	Discount ($)
	GST Type
	GST ($)
	Total ($)

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$

	 
	 
	$
	$
	GST / GST-Free / Input-Taxed
	$
	$


 
 
	4.  GST BREAKDOWN & TOTALS


 
	Subtotal — Taxable Supplies (excl. GST):
	$

	Subtotal — GST-Free Supplies:
	$

	Subtotal — Input-Taxed Supplies:
	$

	Total GST (10%):
	$

	Freight / Handling (incl. GST):
	$

	Less: Discount / Adjustment:
	($)

	TOTAL AMOUNT DUE (incl. GST):
	$


 
	Total GST Included in Invoice
	$

	GST Rounding Adjustment
	$  (if applicable)

	Total Amount Payable
	$


 
 
	5.  PAYMENT DETAILS


 
	Bank Name
	 

	Account Name
	 

	BSB
	 

	Account Number
	 

	Payment Reference
	 Invoice No. / ABN / Company Name

	Accepted Payment Methods
	 Bank Transfer  /  Credit Card  /  BPAY  /  Cheque  /  Cash

	BPAY Biller Code
	 

	BPAY Reference
	 

	Credit Card Surcharge
	 [X]% applies to credit card payments


 
 
	6.  GST COMPLIANCE NOTES


 
	GST Registered Supplier
	 YES — ABN shown in Section 1

	Tax Invoice Requirements
	 This invoice meets all requirements under the GST Act 1999

	Recipient Must Have ABN
	 To claim GST credits, recipient must quote their ABN

	Input Tax Credit
	 GST-registered recipients may be entitled to claim input tax credits for GST paid

	Adjustment Notes
	 Contact us if a tax adjustment note is required (e.g. refunds, price corrections)


 
 
	7.  TERMS & NOTES


 
	Payment Due
	 [X] days from invoice date

	Late Payment
	 Overdue accounts may incur interest at [X]% per annum

	Disputes
	 Please notify us within 7 days of invoice date

	Additional Notes
	 


 
 
	8.  AUTHORISATION


 
	Authorised Signatory
	Accounts / Finance
	Customer Acknowledgement

	Name:  ___________________________
	Name:  ___________________________
	Name:  ___________________________

	Signature:  _______________________
	Signature:  _______________________
	Signature:  _______________________

	Date:  ___________________________
	Date:  ___________________________
	Date:  ___________________________
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