
Transaction reference Item Quantity Payment status POS status ERP status Discrepancy Owner Corrective action

Illustrative: BR01-10482 Item A 2,00 Confirmed Posted Missing Stock and journal absent IT and finance Trace queue, post approved source record, then verify ledger

Use one row per transaction. Keep the source reference, assign an owner, and record the approved corrective action before closing the discrepancy.

Free template for tracing missing, duplicated, or mismatched POS and ERP records

POS Transaction Reconciliation Worksheet
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