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Template Dokumen RFI
Request for Information / Permintaan Informasi Proyek
	
	Nama Proyek
…
	

	Nomor Identifikasi Proyek
…
	Alamat Lokasi
…
	Nama Klien
…



	A. Informasi Umum Dokumen



	Nomor RFI
	................................................................................................................

	Tanggal Pengajuan
	................................................................................................................

	Due Date
	................................................................................................................

	Subjek RFI
	................................................................................................................



	B. Pihak yang Terlibat



	Kategori
	Pengirim
	Kategori
	Penerima

	Nama
	 
	Nama
	 

	Jabatan
	 
	Jabatan
	 

	Perusahaan
	
	Perusahaan
	



	C. Detail RFI



	Dokumen Referensi
	................................................................................................................

	Pertanyaan / Permasalahan
	................................................................................................................

	Usulan Solusi
	................................................................................................................

	Estimasi Efek terhadap Biaya dan Waktu
	................................................................................................................

	Disiapkan Oleh
	



	Nama
	Tanda Tangan
	Tanggal

	..........................................................
	..........................................................
	..........................................................



	D. Attachment



	Nama File / Keterangan
	................................................................................................................

	Nama File / Keterangan
	................................................................................................................

	Nama File / Keterangan
	................................................................................................................



	E. Jawaban



	Jawaban
	................................................................................................................

	Disetujui Oleh
	



	Nama
	Tanda Tangan
	Tanggal

	..........................................................
	..........................................................
	..........................................................



Catatan: Template ini dapat disesuaikan dengan prosedur dokumentasi proyek internal perusahaan.
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